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PROFESSIONAL SUMMARY

Policy and research professional with a completed Master of Public Policy Analysis and 4+ years of experience supporting policy review,
program evaluation, and data-intensive projects. Current Research Assistant with the Center for Advancing Correctional Excellence (ACE),
conducting multi-jurisdictional reviews of probation and parole policies against American Probation and Parole Association standards.

Skilled in literature and policy analysis, data cleaning and validation, comparative matrices, Excel workbooks, research reports, presentations,
and stakeholder-ready findings. Proficient in Excel, R, Stata, Python, SPSS, SQL, Power BI, and Tableau.

RESEARCH AND TECHNICAL SKILLS

Policy and Research: Policy analysis, literature reviews, program evaluation, research design, qualitative coding, comparative policy
analysis, APPA standards, recidivism, probation and parole, public health, and education policy.

Data and Analytics: Excel, Power Query, R, Stata, Python, SPSS, SQL, Power BI, Tableau, data cleaning, validation, reconciliation,
descriptive statistics, regression analysis, data dictionaries, and reproducible workflows.

Research Communication: Policy briefs, analytical reports, evidence matrices, standards-comparison workbooks, presentations, charts,
tables, SOPs, and stakeholder communication.

PROFESSIONAL AND RESEARCH EXPERIENCE

Research Assistant — Recidivism, Probation and Parole May 2025 — Present
Center for Advancing Correctional Excellence (ACE), George Mason University | Fairfax, VA / Remote
e Review state and county probation and parole policies, procedures, administrative records, and operational evidence to assess alignment
with 99 American Probation and Parole Association substandards.
e Develop standards-comparison workbooks, source indexes, coding frameworks, evidence matrices, and jurisdiction-level summaries
identifying fully addressed, partially addressed, and unevidenced requirements.
¢ Translate findings into memos, tables, charts, presentations, and recommendations while maintaining source traceability, confidentiality,
and reproducible documentation.

Graduate Research Assistant — Data & Digital Scholarship Services (DDSS) August 2024 — May 2024
George Mason University | Fairfax, VA
¢ Supported faculty and student research by identifying, evaluating, organizing, and documenting datasets from government, academic,
and institutional sources for data-intensive projects.
e Assisted with research data management by cleaning and validating data, developing clear file structures and documentation, and
preparing datasets for analysis, preservation, and responsible sharing.
¢ Contributed to data-literacy and digital-scholarship support by developing research guides and instructional materials and assisting with
consultations involving Excel, R, Python, statistical software, and data visualization tools.

HR & Benefits Operations Analyst Intern September 2025 — December 2025
Petroleum Marketing Group | Falls Church, VA
e Managed confidential documentation and follow-up workflows for 500+ records, verified status information, resolved missing data, and
maintained exception logs.
e Improved data accuracy to 98% through auditing, reconciliation, and validation checks and reduced reporting time by 40% through
Excel and Power Query automation.
e Prepared recurring metrics and status reports while coordinating documentation requests and cross-functional follow-up.
HR Systems Analyst Intern May 2025 — August 2025
World Wide Technology | Remote / St. Louis, MO

e Maintained, audited, and validated more than 5,000 workforce and training records across Oracle HCM, ADP, ServiceNow, and
Cornerstone LMS, reconciling discrepancies, correcting incomplete information, and ensuring data accuracy across interconnected.

¢ Analyzed recurring ServiceNow requests, identified common causes of processing delays, coordinated with users and cross-functional
stakeholders, and developed standardized procedures and knowledge documentation that reduced average resolution time by 20%.

e Tracked training completion, compliance status, service requests, and data-quality trends; prepared detailed metrics, process guides,
presentations, and management summaries that supported informed decision-making

EDUCATION

Master of Public Policy Analysis, GPA: 3.78/4.00 August 2024 — May 2026
George Mason University, Schar School of Policy and Government | Fairfax / Arlington, VA

Bachelor of Laws (LL.B.), GPA: 9.0/10 June 2021 — May 2024
University of Mumbai | Mumbai, India

Bachelor of Commerce, GPA: 9.0/10 June 2018 — May 2021
University of Mumbai | Mumbai, India
LEADERSHIP

Student Policy Review — Co-Founder, Treasurer and Editor-in-Chief: Coordinated contributor workflows, peer editing, issue planning,
evidence-based policy writing, budgets, and collaborative presentations.



